ASSEMBLY INSTRUCTIONS FOR 25FT 4-SECTION FLAGPOLE
Villager IV
TOOLS AND ACCESSORIES REQUIRED (Not Included)
Level
Concrete
Screwdriver-Flathead & Phillips
Shovel

Shims

FOUNDATION REQUIREMENT:
Dig a hole, 20” by 20” by 32” deep. Line the bottom 2” of the hole with loose stones for drainage.
Place the ground sleeve upright into the center of the hole and surround with premixed concrete.
DO NOT ALLOW CONCRETE TO GET INTO OR UNDER THE SLEEVE.
Use a level to ensure the sleeve remains plumb while filling the hole and preparing the foundation:
Allow for an inch of ground sleeve to stick above the top of the concrete. Leave the concrete to set.
Please note:
If the ground is soft or sandy, increase the diameter of your hole and the concrete used.
INSTALLING YOUR FLAGPOLE:
Remove the pole sections from their packaging • Join the four sections together, lining up the mold mark.
Pass a small screw through the eyelet of the white plastic cover and then insert the small screw into the hole in section A and secure.
Attach the white screw cap to the head of the screw.
Pass a small screw through the eyelet of the white plastic cover and then insert the small screw into the hole in section B and secure.
Attach the white screw cap to the head of the screw.
Sleeve the flash collar down from the top of the pole to within 2.5ft from the base of the pole.
Attach the cleat with the two longer screws provided into the pre-drilled holes around section C.
Insert the stem of the Ball Top into the truck at the top of the pole and secure with lock nut provided.
Thread Halyard through the truck and bring the two loose ends together with a knot, attaching to
the cleat.
Bring the butt of the pole to the foundation ground sleeve.
Walk the pole up to the foundation, gently lifting it and sliding it into the ground sleeve.
Rotate the pole so that the cleat is turned to the preferred location and secure the pole within the ground sleeve using small
wooden shims.
We recommend using a small strip of caulking to seal the space between sleeve and pole.
Drop the flash collar to cover the foundation detail.
YOUR POLE IS NOW READY TO FLY YOUR FLAG
The Nylon snap hooks can now be attached to the halyard (see illustration) spaced to accommodate the size of your flag.
Attach and hoist flag. The halyard may be secured to the cleat in a figure eight fashion. Proper flag etiquette precludes
flying the flag in inclement weather. Furthermore, the flag should not be flown in high winds.
It can damage the pole and flag.

COPYRIGHT 2012 • ANNIN FLAGMAKERS, ROSELAND, NJ 07068

